ANNEX H


Dr [ Insert name]

[Insert name and address of GP Surgery]

[Date]                                                                                        

Dear Doctor [Insert name],

RE: R v [Insert name of defendant], 

[Insert name and address of the court office]

We act for the abovenamed person who is due to stand trial, on a date to be fixed, at [insert name of court office] Crown Court in relation to allegations of [insert offences] on [insert dates of offences]. 

The complainant in the case is [insert name], Date of Birth [insert DOB], and we have been advised by the Public Prosecution Service of Northern Ireland that you hold his/her General Practitioner notes and records.

As part of the preparation of our client’s defence, we intend to ask the court to issue a witness summons to compel you to produce certain documents to the court in advance of the trial (this is commonly referred to as a third party disclosure application).  

The Crown Court Rules require that we provide you with two documents – a copy of the application for a witness summons that we have filed with the court and a copy of the affidavit that has been sworn by a solicitor in this firm and which supports that application. These two documents are enclosed along with this letter, and you should read them both, as they contain important information about the application that we are making and what any court order might compel you to do. 

The application will be determined by a Crown Court Judge at [insert name of Crown Court] Crown Court sitting at [insert name of court office]. No documents should be disclosed until such times as an order issues from the court.
Please note that you are not obliged to make representations or to attend court.  If you do not, then the court might make an order compelling you to produce the documents that we seek to the court without any further reference to you.

However, you have a right to make representations in writing or at a hearing.  Where the representations have been made in writing, or where a hearing is not requested, the judge may determine the application with or without a hearing. If you wish to make representations about this application for any reason (for example objecting to such an order being made, denying that you hold the records, or arguing that the application does not enable you to identify the records sought with precision), then you must write to the chief clerk, at the address provided at the bottom of this letter, within 7 calendar days of receiving this letter, either informing the chief clerk that you intend to appear at a hearing, or that you intend to make written representations. 

If you inform the chief clerk that you wish to make representations at a hearing, then a hearing date will be arranged and you will be notified of it.

For your convenience, if contacting the chief clerk, please quote the ICOS number [insert number].

It is important to note that, if the court ultimately does make an order requiring you to produce documents to the court, then ANY documents that you may be required to produce should be provided in a SEALED ENVELOPE and marked for the attention of ‘The Disclosure Judge’, at [insert name of court office] with the ICOS number also marked on the envelope.

DO NOT SERVE ANY DOCUMENTS DIRECTLY ON OUR OFFICE 

We would like to thank you for your assistance.

Yours sincerely

Address to which any correspondence should be addressed;

The Chief Clerk, [insert name and address of the court office]

