ANNEX I


PRIVATE & CONFIDENTIAL

[Insert name] 






                 PPS ref:  

[Insert address]










[Date]

Dear [insert Name],

RE:  R -v – [Insert name of defendant]

We have recently been made aware that the defendant’s lawyers have applied to the Court for disclosure of certain material relating to you. This is a common application in this type of case and is made because the defence believe that such information may assist their case. 

The defence application relates to material held by the following: 

· Social Services 

· Your GP [insert name of GP] 

· Nexus 

[Amend as required]

Please note that the prosecution do not play any role in such an application. However, we are required to inform you of this application so that you, or someone instructed by you, has an opportunity to make representations to the court about whether the application should be granted, or whether any of the material that it relates to should be disclosed.  

If the Judge grants the application, the material will first be produced to the Judge for review. It is not provided directly to the defence. The Judge will then review the material and decide whether there is a legal requirement to disclose any of it to the defence. The Judge will only do this if the material is considered capable of undermining the prosecution case or assisting the defence case. When making a decision the Judge will also consider your rights, for example, your rights to a private and family life. 

Only that part of the material that the Judge decides meets the test for disclosure will be provided to the defence. A copy of any disclosure ordered is also provided to the prosecution. 

You are entitled to have your views taken into account by the Judge before they decide whether to obtain and review the material. Should you wish to make representations you must inform the chief clerk at [insert details of relevant courthouse] by email or by post and quote your ICOS number: [insert number].  The email address is [insert email address of court office]. 

Please note that the Judge will make the decision on or after [insert date from BOX 1 of application] unless you have contacted the court before then to say that you want to make representations.

If you have not contacted the court by this date, then the decision may be made by the Judge on the papers without a hearing taking place.  However, if you notify the court that you want to make representations then the Judge will decide whether a hearing is required. The Judge may make a decision on the papers but any representations you have made will be taken into account. If the Judge decides that a hearing is required, then a date will be arranged for this. You will be informed of the date so that you, or someone on your behalf, can attend in person to make representations. 

If you contact the court after [insert date from BOX 1 of application], the decision may already have been made.

[*Delete next paragraph if not applicable] 

The PPS are unable to provide you with legal advice in respect of this application and how you might wish to proceed. However, the Department of Justice provides a free service called the Sexual Offence Legal Advisors (SOLA) who can provide you with independent legal advice about this matter. The SOLA service can be contacted at sola@victimsupportni.org.uk. 

Yours sincerely, 

[Insert Name]

[Insert Title]

PPS 

Serious Crime Unit
